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The Graz International Bilingual School (GIBS) is expanding and needs additional assistant teachers for the following subjects: English, French, Biology, History

We are also hiring a sports teacher for boys and a tenant and chef  for the new school cafeteria.
We are looking for dynamic, highly motivated staff who will be able to motivate our students. 
Send your applications to : Mag. Elisabeth Fleischmann, GIBS, Marschallgasse 19, 8010 Graz, Austria.

1. Letter of Application
Choose one of the above job offers and write a letter of application. 

Include the following points:

· Good, valid qualifications 

· Suitable character traits

· Previous experience and background (What makes you better than other applicants?)
· Formal aspects of a letter

2. Jobs, Jobs, Jobs...
surgeon, defense lawyer, accountant, software engineer, pre-school teacher, concert pianist, fashion model, call center representative, airline pilot, journalist, 
Finding the right career path is a difficult task. To help you sift through possible jobs and find a few appropriate ones, collect relevant facts about five of  the above jobs. Include info about

· Typical tasks

· Necessary personality traits

· Pros and/or cons, personal comment

Write 3-4 sentences about each job.
Use a variety of adjectives and show that you can use a wide range of appropriate vocabulary.

E. Pölzleitner
jobs-test.doc / 2008-04-04 / Page 1 of 1

