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1. The Format of a Research Paper
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1.1 Front page (see fig.1)

1.2 Typeface, type size

Standard, easily readable; 12point

1.3  Margin, Space, page numbers

Left margin 2.5 cm; right m. 2cm;

Lines: 1 ½ spaced



Number all pages except front page

1.4 Illustrations, Tables

Label them with <Fig.> and Arabic numeral



Add a caption

1.5 Submission (FBA). Observe deadlines.

3 copies, bound




Fig.1 Front page, example

Add time protocol and “Dispostion” at the end of the FBA and declaration
 at the beginning 

2.  Structure of an FBA

Front page

(Preface)

Table of Contents

1. Introduction (Thesis statement, purpose of the paper, approach)





2. Main Part



2.1 Theoretical Part



2.1.1 (etc.)



2.2 Practical Part


3. Conclusion (Restate thesis, summarize; comment on results and process)







Bibliography (Books, Internet sources)




Table of Figures/Illustrations


(Appendix)

3. References

 (MLA documentation style: footnotes
)

· All references must be complete and consistent  (vollständig, genau, einheitlich)

· You must distinguish between direct quotes and  paraphrased quotes

3.1 Direct quotes

Der Bankenuntersuchungsausschuss stieß auf viele Ungereimtheiten. „Elsner ließ offenbar seine Freunde nicht im Regen stehen.“

3.2 Paraphrased quotes

Der Bankenuntersuchungsausschuss stieß auf viele Ungereimtheiten. So war der Sohn des Firmengründers mit dem späteren Bawag Chef eng befreundet. Dadurch scheint das Unternehmen bei der Kreditvergabe sehr großzügig behandelt worden zu sein
. 

3. Quoting different sources

4.1 Books  
Author’s name: Title of the book. Publication information, page#.

Francis Fukuyama: Our Posthuman Future: Consequences of the Biotechnology Revolution. New York: Farrar, 2002, <page number>.

J.  K. Rowling: Harry Potter and the Goblet of Fire. New York: Levine-Scholastic, 2000, 13.

After the book has been mentioned for the first time you may use a short citation, usually consisting of the author’s last name and the page number or in some cases Ibid. (= Ibidem = Ebd. = Ebenda) followed by the page number.

Fukuyama,12.

Rowling: Goblet, 356.

Ibid., 378.

4.2 Articles

Author’s name: “Title of the article.” Publication information, <page numbers>.

Kenneth Chang: “The Melting (Freezing) of Antarctica”. New York Times 2 Apr.2002: F1.

“Dubious Venture.” Time 3 Jan. 1994: 64-65.

4.3 Internet Sources / URL

4.3.1 Author: “Title”. Available: Internet address/URL (Date of access).

I. Lee: “A Research Guide for Students. Chapter 12. Bibliography.” 28 Aug. 1998. Available: http://www.geocities.com/Athens/Troy/8866/12bibliohtml (6 Sept. 1998).

4.3.2 ”Title.” Available: URL (date of access).

“Renewable Energy Resources.” Available: http://econet.apc.org.energy/renewable.html (18 Feb 1998).

4.3.3. Name of the Internet Site. Editor. Electronic publication information/latest update. Available: URL (date of access).

Thomas. Legislative Information on the Internet. Lib. of Congress, Washington. 19 June 2001. Available: http://thomas.loc.gov (18 May 2002).

5. Bibliography

List of all citations at the end of the paper

· use alphabetical order (by author, last name) or by title (if no author known)

· do not number the entries

· omit any academic titles, degrees, etc. of the authors

· you can separate books and magazines from internet sources

“Bawag stolpert über Firmenverkauf.“ Die Presse Saturday, 3 March 2007:19.

Chang, Kenneth: “The Melting (Freezing) of Antarctica.” New York Times 

2  Apr.2002: F1.

Fukuyama, Francis. Our Posthuman Future: Consequences of the Biotechnology Revolution. New York: Farrar, 2002.

Gibaldi,  Joseph: MLA Handbook for Writers of Research Papers. Sixth Edition. New York: MLA, 2003.

Lee, I.: “A Research Guide for Students. Chapter 12. Bibliography.” 28 Aug. 1998. Available: http://www.geocities.com/Athens/Troy/8866/12bibliohtml (6 Sept. 1998).

Martin, Wendy: „Emily Dickinson.” Columbia Literary History of the United States. Emory Elliot, ed. New York: Columbia UP, 1988, 609-26.

“Renewable Energy Resources.” Available: http://econet.apc.org.energy/renewable.html (18 Feb 1998).

Rowling, J. K.: Harry Potter and the Goblet of Fire. New York: Levine-Scholastic, 2000.

6. Forms of Plagiarism

6.1 Using the original source without any reference


Some of Dickinson’s most powerful poems express her firmly held conviction that life cannot be fully comprehended without an understanding of death.

6.2 Using a paraphrased version without any reference

Emily Dickinson firmly believed that we cannot fully comprehend life unless we also understand death.

6.3 How to avoid plagiarism

6.3.1 Refer to the text as a direct quotation


“Some of Dickinson’s most powerful poems express her firmly held conviction that life cannot be fully comprehended without an understanding of death.”

6.3.2 Refer to the paraphrased version using “see” or “cf.”

Emily Dickinson firmly believed that we cannot fully comprehend life unless we also understand death.

7. FBA -  Legal Framework

7.1 What is an FBA?


Scientific paper linked to a subject (electives possible); usually 20-25 pages.

7.2  Matura and FBA

FBA substitutes 1/7 of the final exam (“Ersetzt” eine schriftliche Prüfung)




You need credits in the FBA subject for oral Matura

7.3 What to do in year 7 and year 8: Time line


Year 7
Summer semester: preliminary activities (finding a topic, teacher)





Course “Formal Skills for Academic Writing” starts.


Summer holidays: practical part/experiments, reading; structuring


Year 8

September: drafting the outline /structure of the paper

Official enrolment with the principal and LSR (online
). DEADLINE!


October: Outlines and topics will be accepted or asked to revise.


Before Christmas: Last possibility to withdraw topic (in written form)


January
Official enrolment for Matura subjects

First week of 2nd semester: submission of FBA (DEADLINE on Friday)

Appendix

You have to hand in these two forms with your FBA (printed out on A4 sheets)

Declaration

This is to certify, that I, <name>, have written this research paper without recourse to any means other than listed in the reference section.

<place, date, signature>

	
	Time protocol
	

	Date
	FBA Activity
	

	March 7, 2007
	Introduction into writing research papers


	

	
	
	


�








< Title >


<Picture>





Submitted by <name>


Submitted to <title,name>


<Subject>


Graz, <date>











� See appendix for examples.


� At GIBS we follow the style suggested by the Modern Language Association . Cf. Joseph Gibaldi: MLA Handbook for Writers of Research Papers. Sixth Edition. New York: MLA, 2003.


� Apart from footnotes there are also endnotes and parenthetical notes (commonly used in the field of natural sciences).


� Direct quotes longer than three lines are indented, without inverted commas and single spaced.


� „Bawag stolpert über Firmenverkauf.“ Die Presse Saturday , 3 March 2007:19.


� Cf. „Bawag stolpert über Firmenverkauf.“ Die Presse Saturday , 3 March 2007:19.


� Detailed footnotes are only required for sources cited for the first time.


� URL is short for uniform resource locator.


� Wendy Martin: „Emily Dickinson.“ Columbia Literary History of the United States. Emory Elliot, ed. New York: Columbia UP, 1988, 609-26.


� Cf. Wendy Martin: „Emily Dickinson.” Columbia Literary History of the United States. Emory Elliot, ed. New York: Columbia UP, 1988, 609-26.


� Cf. link “Dispositionen” FBA at � HYPERLINK "http://www.lsr-stmk.gv.at" ��www.lsr-stmk.gv.at�.
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