Procedure for SRP Speaking Exam				        Lucy Bauer, GIBS, June 2014
A+B / C+D = pairs of students
ILT= Individual Long Turn
PA= Paired Activity
	
	Time
	Procedure


	1
	07:20
	A enters exam room, draws 2 topics, discards 1 
Interlocutor gives A ILT task on chosen topic 
A moves to prep room next door to prepare ILT task 
Interlocutor returns topics to pool

	2
	07.25

	B enters exam room, draws 2 topics, discards 1 
Interlocutor gives B ILT task on chosen topic 
B moves to prep room next door to prepare ILT task 
Interlocutor gives rater and chairperson copies of ILT tasks for A+B

	3
	07:25-07:30
	Preparation of ILT tasks in prep room 
· invigilation
· separate desks
· note-taking on separate sheet of paper permitted (NOT on task)
· conversing between A+B not permitted 

	4
	07:30-07:35

	B continues preparing ILT task in prep room
A enters exam room, takes seat at desk, answers ILT task
A returns ILT task+notes to interlocutor, remains seated

	5
	07:35-07:40
	B enters exam room, takes seat at desk, answers ILT task
B returns ILT task+notes to interlocutor, remains seated

	6
	07:40


	A+B draw 3 topics, discard 2
· should A+B be unable to agree on topic, interlocutor decides
· should A and/or B choose a topic that came up for ILT > draw again
Interlocutor gives A+B  PA task on chosen topic
A+B prepare PA task at desk (2 min / no note-taking / no discussion)
Interlocutor gives rater and chairperson copies of PA task for A+B 

	7
	07:42-07:52
	A+B answer PA task, then leave exam room
Interlocutor returns all topics to pool 

	8
	07.52-08:02
	C enters exam room, then same procedure for C+D drawing topics and receiving tasks as described in steps 1 - 3 above (D  5 minutes after C)
Interlocutor returns all copies of tasks to binders  
Interlocutor and rater decide on grades for A+B
Grades for A+B finalized with chairperson 

	9
	08:02
	C enters exam room, then procedure repeated as from step 4 above





[bookmark: _GoBack]Requirements 
1. Invigilator in prep room
· paper/pens for note-taking
· clock
· tents on prep desks: “Thank you for not writing on the task”
· order of exams
2. Interlocutor
· interlocutor frame
· holistic scale 
· timer
· topic pool (topics on cards face down, not overlapping  on large, flat surface eg tray / table)
· 1 binder/hang register with copies of ILT tasks (topics in alphabetical order / 2 tasks per topic: 1 pocket per task containing 4 A4 copies of task)
· 1 binder/hang register with copies of PA tasks (topics in alphabetical order / 2 tasks per topic: 1 
pocket per task containing 5 A4 copies of task)
· paper/pen for own notes
· order of exams
3. Rater (class teacher)
· analytic scale 
· paper/pen for own notes
· order of exams 

4. Chairperson / Principal
· analytic+holistic scales
Exam session for one pair of students takes approximately 30 minutes.
Exam time should be used to the maximum whenever possible.
Suggested seating plan:                                   
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