A Guide to the Writing Process








Step 1	Romancing: This is the reason for writing... the motivator... the spark that gets ideas brewing. A thought, a piece of literature, a discussion, an activity, a feeling, an opinion - something has happened that gets you excited about writing or begins to dislodge thoughts and words. Browse in the library, talk to friends, ...





Step 2	Collecting: This is the most fun and creative part of the process. It is the stage where you brainstorm, jot down words, ideas, phrases and thoughts, gather bits and pieces. Allow time for lots of collecting. Write down everything. Take lots of notes, as a writer you can always eliminate, expand, combine later. Find a system that works for you: collect ideas on filecards, in a project notebook, underline info on copies, (You will need your own copycard!!!), take notes from info on the computer, make printouts...


Tip: Taking notes may seem tedious while reading, but it is saves you a lot of time when you are actually organizing and drafting your piece! 





Step 3	Organizing: In this step take a look at what you have collected. Think about what fits with what, and begin to pull ideas together in some way. This might be done with lines, diagrams, clusters, outlines, webs or lists. Try out different models to find the one you like best. 





Step 4	Sharing for Praises and Questions: Before you actually sit down to write, ask someone to review and respond to your plans. That response can be in the form of praise or compliments and questions or suggestions. Use a peer conference form to keep a record of your discussions.





Step 5	Project Plan and Contract: Make a clearly structured project plan and contract and present it to your teacher (in a planning conference). The contract has to include: 1. procedure, 2. materials used, 3. timeline (and deadline), 4. assessment criteria you want to be used on your piece





Step 6	Drafting: Here’s where the writing actually begins. You look at the groupings and start to put ideas together into lines, sentences or paragraphs. Your draft should be readable but need not be perfect.  If you have a computer use it!!! It will make revising and editing a lot faster and it helps your peers and teacher. Instead of concentrating on handwriting they will be able to concentrate on contents.





Step 7	Reviewing: Give your piece a quick overview before going on to solicit responses to your writing. 7: Reviewing Check whether your draft generally says and does what you intended.





Step 8	Sharing for Praises and Questions: As in step 4, Ask at least one peer and your teacher to comment on your project.





Step 9	Revising: Make use of the response gained from other readers. Revise, replace, add, delete, rearrange or otherwise improve the piece. If necessary go back to step 7.





Step 10	Final Polishing: When you have decided that the piece is finished,  prepare a final copy. The final copy should be typed or written on a computer, recorded on tape or otherwise completed.





Step 11	Publishing/ Presentation: If you wish, find a way to share, publish or show off what you have prepared. You may  finally put your piece into your showcase portfolio. 


